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1. O6mue noJioKeHus

I.1.1lenbl0 HACTOSINEro AOKYMEHTa ABISETCS ONpeJ/ie/ieHHEe MOpsAAKa HCMOIL30BAHHA
Enunoli  MHGOPMALMOHHOM CHUCTEMbl y4YeTa M MOHHTOpHHIA oOpa3zoBaTenbHbIX
nocTHXKeHui  obydaroumxcs  obmeobpazoBaTesbHbIX opranuzauuii  PecryGiuku
Kpoim(nanee — Cucrema) MBOY «Kopeusckas Cll» (nanee — OO) B paMKax UCMONHEHHS
MYHHLHNATBHBIX YCIYT (1aee — MyHHLMNANbHbIE YCITYTH):

Ipuem Ha obyueHne no o6pa3oBaTeIbHBIM MPOrpaMMamM HadaIbHOro ob11ero, OCHOBHOIO
obmero u cpejiHero obuiero odbpazoBaHus.

[penocrasienne undopmaius 06 o6pa3oBaTesibHbIX MPOrpaMMax, B TOM HHCIIE yueOHbIX
nuaHax, KajgeHJapHeiX ydeOHbIX rpadukax, pabouux nporpammax y4eOHBIX NPeIMETOB,
KYpCOB.

INpenocrasienue HHQOPMAUMH O TEKylUeH YCreBaeMOCTH obyuatomerocs B (opme
3JIEKTPOHHOTO JHEBHHKA ¥ 3JIEKTPOHHOTO JKypHala yCleBaeMOCTH.

1.2. Hacrosimuii JOKYMEHT oOIpejensier TnepeyeHb OCHOBHBIX JIEHCTBHH, KOTOpbIE
HEOBXOMMO BHINONHATh coTpyanukam MBOY «Kopensckas CILI» B pamkax paboThl B
EauHoii wWHpOpMALMOHHOM cHcTeMa y4era M MOHHTOPHMHIA obpazoBare/bHbIX
HOoCTHXKEeHHH obyuarouuxcs obieodpaszoBaTe/ibHbIX opranuszauuii Peciybmuku Kpbim B
MYHHUIHTTBHO# 00pa3oBaTe/IbHOM OpraHu3aliy (nanee — Cucrema).



1.3. CoOmionenne Bcex TpeOOBaHMN  HACTOSILIErO  JOKYMEHTa  0OecredrBaceT
pacnpenesieHue 30H OTBETCTBEHHOCTH MO BeneHuto CucTeMbl Ha BCEX YYaCTHUKOB
oOpa3zoBarenpHOTO Tpolecca s ycnemHoro BHeApeHus Cuctemel B MBOY
«Kopeunsckas CLLI»

1.4. JlaHHBI JTOKYMEHT omnpenensieT  JeUCTBUS CIEYIOUUX  COTPYJAHHKOB
MBOY «Kopensckas CII»:

aIMUHUCTPATOP AJIEKTPOHHOTO KypHana/anekTpoHHoro nHeBHUKAa B MBOY «Kopeunsckas
Cly;

KJIACCHBIN PYKOBOJIUTEIIb;

yunurtesib MBOY «Kopeunsckas Cly;

3aMECTHUTEIb JUPEKTOPA M0 Yy4eOHO-BOCIIUTATENBLHOMN padoTe;

nupektop MBOY «Kopeunsckas CLI».

1.5. HacTosiiumii JOKyMEHT pa3padoTaH B LEJISIX:

oOecrieueHus: ONepaTuBHOCTA MH(DOPMUPOBAHUS POAUTENECH (3aKOHHBIX MPEACTABUTEINICH)
oOy4aroluxcst 0 X0J€ U COJEpKaHUU y4yeOHOro IMpolecca U TEKyIeld yCIeBaeMOCTH UX
JICTCH;

ONTUMHU3ALMUA  pabOThl  MEJArorMyeckux pabOTHUKOB IO  BEJIEHHUIO  >KypHAJIOB
yCIEBAEMOCTH OOydJarommuxcsi, (UKcCaluu U aHaIu3y JAWHAMUKA WHIUBUIYATbHBIX
00pa30BaTeNbHBIX JOCTH)KCHUN AETEH;

NOBBILICHUS 3()PEKTUBHOCTH yNPaABICHUS Y4€OHBIM MIPOLIECCOM;

obecrieueHus1 yCJIOBUM Tepexona o00I1Ieo0pa3oBaTEIbHbIX YUYPESXKIACHUN Ha BEJICHHE
KYpPHAJOB YCIIEBAEMOCTH W JHEBHUKOB OOYy4YaloIIMXCAd B JJIEKTPOHHOM BHIE 0€3
OJIHOBPEMEHHOT'O BEJICHUS KYPHAJIOB YCIIEBAEMOCTH Ha OyMa)>KHOM HOCHUTEJIE.

1.6. Hactosimmii g0KyMeHT pa3paboTaH [Jisi COBEPUICHCTBOBAHUS JIESITEIBHOCTHU
00pa3oBaTeNbHbIX OpPraHu3alil MO HUCIOIHEHUIO TOCYAApPCTBEHHBIX U MYHUIMIAIbHBIX
YCIIYT B COOTBETCTBHH C:

m 3 ct. 28, ct. 30, c 1. 3, . 4, c1. 44 DenepanbHbIi 3aK0H 0T 29 nekadpst 2012 r. No273-
@3 "O6 obpazoBanuu B Poccuiickont Oeaepanun”

Pacniopsikenue IlpasutenbctBa Poccuiickoit @eneparuu ot 27 dpespans 2010 1. Ne246-p,
Pacniopsxenue IpasutensctBa Poccuiickoit deneparuu ot 20 ¢gespans 2010 roga Nel85-
p;

®enepanbHbIil 3ak0H 0T 26 utosist 2006 1. Ne135-D3 "O 3ammre KOHKYpEeHLIHH ',
®enepanbubiil 3akoH OT 27 uronst 2010 r. Ne210-D3 "O6 opranuszainuu npeaocTaBlIeHUs
rocyJAapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT",

@®enepanbHblii  3akoH or 27 wuroas 2006 1. Nel49-®3 "OO6 wunHbpopmanmu,
MH()OPMAIIMOHHBIX TEXHOJIOTUAX U O 3amuTe nHdopmanuu',

®enepanbHbii 3ak0H 0T 27 utois 2006 1. Nel152-D3 "O nepcoHanbHbIX TaHHBIX ',
®enepanbHblil 3akoH 0T 6 anpesia 2011 r. Ne63-D3 "O06 >71eKTpOHHOMU MOAITUCHY,
Pacnopspxenue [IpaButennctBa Poccuiickoit denepanuu ot 17 nexadpst 2009 r. Nel1993-p
«O0 yTBEpKIEHHU CBOJHOTO TMEpPEYHS MEPBOOYEPEAHBIX TOCYAAPCTBEHHBIX U
MYHUIIUTIATBHBIX ~ YCIYT, TPEIOCTaBISEMbIX OpraHaMyd HMCIHOJHUTEIHLHOM  BIIACTH
cyonektoB Poccuiickori @demepanii W OpraHaMH MECTHOTO CaMOYIIPaBICHUS B
AIIEKTPOHHOM BHJIEY,



Pacmopsokenue [IpaButensctBa Poccuiickoit @eneparuu ot 7 ceHTs0pst 2010 1. Ne1506-p
«O BHecenun n3MmeHeHuii B Pacnopspbkenue IIpaBurensctBa Poccuiickoin @enepaiuu oT
17 nexabps 2009 r. Ne1993-p»,

ITocranoBnenue IlpaBurtensctBa Poccuiickoit @eaepaunu ot 11 mapra 2011 romga Ne 164
«O0 ocCyIIeCTBICHUN TOCYAApPCTBEHHOTO KOHTPOJIs (Hai30pa) B chepe 00pa3oBaHuUsI»;
Pemenue 3acemanus npesuauyma Coseta npu IIpesuaente Poccuiickoit ®denepanuu mo
pa3BuTHIO MH(DOpPMaIIMOHHOTO obmiecTBa B Poccuiickoit deaeparuu ot 30 aexadps 2010
r. NoeA4-18040 "O BHempeHHH SJEKTPOHHBIX 00pa30BaTENBHBIX PECYpPCOB B y4EOHBIN
MIPOIIECC U MEpax MO METOMYECKON U TEXHUYECKOU MOACPIKKE MeJaroroB Ha MecTax ',
[Ipukaz MunoOpnayku Poccum ot 17 gexabps 2010 r. Nel897 "OO6 yTBepkaeHUH
benepabHOTO TOCYAApPCTBEHHOTO CTaHIapTa OCHOBHOTO 001Iero oopa3oBanus',

[Ipukaz MunoOpuayku Poccum ot 6 oxtsiops 2009 1. Ne373 "OO yTBepkaAeHUU U
BBEJICHUH B JEHCTBHE (eIepaIbHOTO TOCYAapCTBEHHOTO OOpa30BATEIBHOTO CTaHIapTa
HavyaJIbHOTO 00I1Iero oopa3zoBanus",

[Ipuka3z Muno6puayku Poccuu ot 22 aBrycra 2008 r. Ne243 Muno6pHayku Poccun N
243, BrItoyaromuii "AIMUHUCTPATUBHBIN periiameHT PocobpHanzopa”,

[Tucemo MunoOpasoBanust Poccun ot 20 nexabps 2000 r. Ne03-51/64, Bxirovaroriee
"MeTroanueckiue peKoMEHJAIMU Mo padoTe C JOKYMEHTaMH B 00111e00pa3oBaTEIbHBIX
YUpEKICHUIX",

[Ipuka3 Poccrara ot 20 wurons 2011 r. N 329 "OO yTBepkACHHUH CTAaTUCTHUYECKOTO
WHCTPYMEHTapusl JJig oOpraHu3anud MuHUCTEpCTBOM oOpa3oBaHus W Hayku PO
CTaTUCTUYECKOr0 HAOJIO/ICHUS 32 IESITEIIbHOCTHIO 00pa30BaTENbHBIX YUPEKICHUN",
[Ipuka3z Munsnpasconpazsutust Poccum ot 26 asrycta 2010 r. Ne7611 "O6 yTtBepx1eHun
Enunoro kBanmu@uKamoHHOTO CIPaBOYHUKA JTOJDKHOCTEW pYKOBOJUTEIIECH, CIIEIIUATUCTOB
u ciayxamux", pazaen "KpanudukanmoHHbIE XapaKTEPUCTUKHU JIOHDKHOCTEH paOOTHUKOB
obOpazoBaHus",

I'OCT P UCO 15489-1-2007. Cucrema cranaapToB 1o uHdopmarmm, Ou0IMoTeyHOMY U
W3/IaTeTLCKOMY JIeNly. YTpaBiieHue qokymeHtamu. Oo6mue tpedoBanus (3xBuBaieHt [SO
15489-1-2001),

I'OCT 34.602-89. TexHuueckoe 3aJJaHUE HA CO3aHUE ABTOMATHU3UPOBAHHOW CHCTEMBI,
I'OCT 34.201-89. Buapl, KOMIUIEKTHOCTh U 00O3HAUYE€HHE TOKYMEHTOB TPHU CO3JaHUU
aBTOMATU3UPOBAHHBIX CHUCTEM,

ITucekmo Muno6pHayku Poccum ot 15.02.2012 NeAIl-147/07 "O wmeTogumdecKux
pPEKOMEHJAIMAX [0 BHEAPEHUI0 CHCTEM BEACHUS J>KypHAJIOB YyCIEBAEMOCTH B
3JIEKTPOHHOM BUAE",

JloxyMeHTbl YTipaBiieHusi 00pa3oBaHus I.AnThl,

Yceras MBOY «Kopeusckas CII» (manee — O0),

JlokanbHbie akThl OO U MHBIE HOPMATUBHO — IIPABOBHIC AKTHI.

1.7. Hacrosiuuii tokymeHT pa3zpabotan aia ucnoisibzoBanusi MbOY «Kopeusckas CIL»
B paMKax HCIOJHCHUS MYHHUIIMIAIBHBIX yCIyr B cdepe obpazoBanus. B mokymeHte
MpeAcTaBieHbl ycinoBus u mpaBmia pabotel MBOY «Kopeusckas CHI» ¢ xypHamamu
YCIIEBAEMOCTH U IHEBHUKAMH OOyYaIOIIMXCS B AJICKTPOHHOM BHJIE (J1ajiee - AICKTPOHHBIN
’KypHaJ/JTHEBHUK ), KOHTPOJIS 32 BEJACHUEM JICKTPOHHOTO KypHaja/qHEBHUKA, TPOIIETYPhI
oOecrieueHuns JOCTOBEPHOCTH BBOAMMBIX JaHHBIX.



1.8.  OTBETCTBEHHOCTh 3a COOTBETCTBHE 3a(DUKCHPOBAHHBIX B  DJIEKTPOHHOM
KypHaje/qIHEBHUKE JaHHBIX ydeTa (akraM peajnu3alud Y4eOHOro mpolecca Hecer
mupektop MBOVY  «Kopeusckas CIl». Ilpu BegeHun ydeta B 3JIEKTPOHHOM
KypHase/THEBHUKE HE00X0IUMO o0ecreyuTh COOJNIIOJICHUE  JIEUCTBYIOIIETO
3aKoHoJIaTeabcTBa Poccuiickoit deaepannu 0 NEpPCOHATBHBIX JaHHBIX.

1.9. 3anucu B 3JIEKTPOHHOM >KypHaJie MPU3HAIOTCA KaK 3alMuMcd OyMa)KHOTO >KypHaua,
3aMKCH B DJIEKTPOHHOM JIHEBHUKE MTPU3HAIOTCS KaK 3aTUCH B OyMa)KHOM JHEBHUKE.

1.10. B pe3ynbpTate mpeaocTaBiIEHUS YCIYyT OOyYalOlIUECs U MX POAUTENH (3aKOHHBIC
MPEICTABUTENN) JODKHBI MMOYYUTh JOCTYM K aKTyaJbHOM U JOCTOBEPHOU HMH(OpMALIUK:
pe3yNbTaThl TEKYIIETO0 KOHTPOJIS YCIIEBAEMOCTH 00y4JaroIIerocs;

pe3ynbTaThl KOHTPOJIBHBIX PA0OT B paMKaxX BHYTPEHHEIO0 MOHUTOPHHIa KadecTBa
00pa3oBaHusl (BHYTPHUILIKOJIBHOIO KOHTPOJIA);

pe3yNbTaThl MPOMEXKYTOUHOM aTTeCTallui 00y4aroerocs;

pe3yNbTaThl UTOTOBOM aTTECTAIlMN 00YyUYaroIIerocs;

CBEICHMSI O paCIIMCaHUM YPOKOB (3aHATHUH);

CBEICHMS O MOCEIIAEMOCTH YPOKOB (3aHATUH);

CBEZCHUsI 00 U3MEHEHUSIX, BHOCUMBIX B PACIIMCAHUE YPOKOB (3aHATUN);

coJiepkaHue o0pa3oBaTENIbHOTO MpOLEcca C OMUCAHUEM OOIIEr0 M HMHAWBUIYaIbHOIO
JIOMAIIHETO 3aJaHUsl.

1.11. VcnoBus okazaHUsi MyHUIIMIAIBHBIX YCIYT COTJIACYIOTCS CO cTaThsimMu 28 u 44
®denepanpHoro 3akoHa Poccmiickoit denmeparuu ot 29 mexabps 2012 roma Ne 273-D3
«O0 o6pazoBanuu B Poccuiickoit Deneparuu» (manee - 3akoH «OO0 oOpa3oBaHUM B
Poccuiickoii @enepannn»), B COOTBETCTBUU C KOTOPBIMH 00pa30BaTeIbHON OpraHU3aluu
MPEANKUCHIBACTCS  OCYLIECTBISATh MHAUBUIYAJIBHBIA  Y4YET pe3yJbTaTOB OCBOEHUS
oOyJaronumMucs 00pa3oBaTENbHBIX IPOTPaMM, a TAKXKE XpaHEHUE B apXUBax HHPOpMaluu
00 ATUX pe3ysbTaTaX Ha OyMaKHbIX M (WJIM) DJIEKTPOHHBIX HOCUTENAX (MOAMyHKT 11
nyHkTa 3 crateu 28 3akoHa «O0 obpazoBanuu B Poccuiickoii deneparnuun»), a poauTensim
(3aKOHHBIM MPE/ICTABUTENISIM) HECOBEPLICHHOJETHUX OOYYarOIUXCsl 3HAKOMUTBCS C
coJiepkaHueM O00pa30BaHUs, HCMOIb3YEMbIMH METOAaMH OOyYeHHs W BOCIMTAHUS,
o0Opa30BaTeNbHBIMU TEXHOJOTHSIMHM, a TAKKE C OLEHKAMM YCIIEBAEMOCTH CBOUX JeTel
(moamyHkT 4 myHkTta 3 cratbu 44 3akona «O06 oOpa3zoBanuu B Poccuiickoit denepanumy).
Taxxe, cormacHo moamyHkty 10 mynkrta 3 crateu 28 3akoHa «O0 oOpa3oBaHUU B
Poccuiickoii ®denepannmn», K KOMIETEHIIMA 00pa30BaTEIbHON OpraHW3allid OTHOCUTCSA
OCYUIECTBJICHUE TEKYIIEr0 KOHTPOJS YCIEBAEMOCTH M MPOMEXKYTOYHOW aTTecTaluu
oOy4Jaronuxcsi, ycTaHoBJieHHE HX (HOpPM, NEPUOJUYHOCTH U TOPSAKA MPOBEICHUS.
IIpukazom MwuHUCTEpPCTBA 3ApPaBOOXPAHEHUS W COLMAIBHOrO pa3BuTus Poccuiickon
@enepaunn ot 26 asrycra 2010 roma Ne 761n «OO0 yrBepxkaenun EnuHoro
KBAIM(UKALMOHHOTO CIPaBOYHMKA JOJDKHOCTEH PYKOBOJIUTENEH, CHEIUAINCTOB U
ciyxammx», pasaen «KpanudukanmoHHbIE XapaKTEPUCTUKH JOJHKHOCTEH pabOTHHKOB
oOpa3oBaHMs» OMNpejesieHa JOJDKHOCTHAsE OO0SI3aHHOCTb  yUUTENsl  OCYIIECTBIISTH
«KOHTPOJIbHO-OIICHOYHYIO  JIeATEJIbHOCTh B 0Opa3oBaTeNbHOM  TIpoIecce  C
HCITOJIb30BAaHUEM COBPEMEHHBIX croco6oB OLICHUBAHUS B YCIIOBHSIX
MH(POPMALIMOHHO - KOMMYHHUKALMOHHBIX TEXHOJOTHH (BeOeHHe 3JIEKTPOHHBIX (opM
JOKYMEHTAIMH, B TOM YHCJE 3JEKTPOHHOTO KypHaia U JHEBHUKOB O0YYaIOIINXCS ).



1.12. KoHTponupyromue opraHbl UMEIOT MPaBO HEOTPAHMUYEHHOTO JOCTyNa B PEKUME
24x7 x cBeACHUSM BJIEKTPOHHBIX KYPHAJIOB/IHEBHUKOB mocpeAcTBOM CHCTEMBI U uepes
NOPTAJI TOCY/IAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT.

2. KoMI1eKT 10KYMEHTOB /1JIs1 BHeAPeHUs1 U ucnoJib3oBanust B MBOY «Kopeusckas
CII»

Eaunoit uHPOpMAalMOHHON CUCTEMBI y4YeTa W MOHHUTOpPHUHTa 00pa30BaTeIbHBIX
JOCTHXKEHUM 00yyaronuxcs o0ieo0pa3oBaTeIbHbIX opranu3anuii B Pecrryonuke Kpbim.
2.1 . Kommnekt nokymentoB MbOY «Kopeusckas CLL» (manee — OO), obecnieunBaroniuii
BHEJIPEHHE U UCTO0JIb30BaHHE CHUCTEMBI:

[Tnan paboTsl 1o nepexoay Ha BBXK;

[Topsimok ucnoap3oBanuss EnuHON MH(DOPMAaUMOHHOW CHCTEMBl ydye€Ta MU MOHUTOPHHIA
00pa30BaTeNbHBIX JOCTIXKEHUN 00yUaromuxcst 001eo0pa3oBaTeIbHbIX OpraHU3aIlni;
[TonoxeHue o BEAEHNUHN JIEKTPOHHOTO KypHaja 1 3JIEKTPOHHOTO THEBHUKA O0YyYArOIINXCS
P TIEPEX0/I€ HA YUYET YCIEBAEMOCTH 00yJalomuxcs B 3JIeKTpoHHOM Bujie MBOY
«Kopeunsckasa CILLI»

Pernament Benenusa 9K,

PernaMeHT npenocTaBiieHUs TOCYJaPCTBEHHOM YCIIYTH 3JIEKTPOHHOTO THEBHUKA D/;
WHCTpyKLIKIO 110 BEICHUIO yueTa yYeOHOU AeITeIbHOCTU ¢ TOMOIIbI0 DK

[Tpuxa3z mupektopa OO BBeAEHUM JXKypHaja Y4eTa YCHEBAEMOCTH OOy4YaroIIUXCs B
ANIEKTPOHHOM BHUJIE;

2.2 Ilepeuens nokanbHbIX HOpMaTuBHBIX akToB MBOYVY «Kopeusckaa CII», B xoTopsie
MOXET MOTPEOOBATHCA BHECEHUE U3MEHEHUH 111 ucoyib30BaHusl B OO Cuctemsl

2.2.1. JlokanbHble  AKThl, PETJAMEHTUPYIOIIHE AJMUHUCTPATUBHYI0 M (DMHAHCOBO -
XO35IMCTBEHHYIO J€ATEIbHOCTD:

JIOJOKHOCTHBIE MHCTpYKUMHM paboTHHKOB OO, B TOM 4HclI€ aJIMUHUCTPATUBHOTO
[epCOHANA, YUYUTENEH, KIIACCHBIX PYKOBOJAUTEIIEH;

2.2.2. JlokanbHble aKThl, PETrJIAMEHTUPYIONIME TIpaBa yYaCTHUKOB OOpPa30BATEIBHOIO
rporecca

[IpaBuna BHyTpeHHETO pacnopsiaka padotHukoB OO;

TpynoBoi 10roBop ¢ paOOTHUKAMHU (JIOTIOJTHUTEIBHBIE COTJIAIICHNUS);

[lonoxenue o cucreme OIEHOK, (HOpM, MOPSAKE U MEPUOJUYHOCTU MPOMEXKYTOUHOM WU
WUTOTOBOM aTTeCTAIIMN 00y4YarOIIUXCS;

[TonoxeHue o BeAGHUH IKOJIbHOM TOKYMEHTALUH;

[Tonoxxenue o popmax nomydenus: oopazoanus B OO.

3. O0mme npaBuja Gukcauuu XoAa U CoAep:kaHUSA 00pa30BaATEJIbLHOIO Mpolecca,
Be/JCHUS yueTa yuyeOHoH aeATeqbHOCTH B Cucreme

3.1. Anmunuctpanusa OO (pyKOBOAUTENb U €r0 3aMECTUTEIIb) (Jlajiee - aIMUHUCTPALIUS) B
CPOK 10 5 ceHTs0ps Kaxaoro yuebHoro roga ocyuiectisier B Cucreme popMUpOBaHUE
pa3liesoB, XapaKkTepU3yIoLUX 00pa30BaTENbHBIN MpoIiecC.

3.2. AIMUHUCTpAIMs Ha MPOTSIXKEHUU KaKJIOT0 Y4eOHOTO Io/ia OCYIIECTBIISET KOHTPOJIb 32
MPaBWJIBHOCTBIO BEJACHUS AJIEKTPOHHBIX JKYPHAJIOB KJIACCOB U AJIEKTPOHHBIX JTHEBHUKOB



oOyuatomuxcst B Cucreme, UMEET JOCTyH K MPOCMOTPY U pacledyaTrke CTpaHHII
AJIEKTPOHHBIX KYPHAJIOB/THEBHUKOB.

3.3. AAMUHUCTpALMs Ha TPOTSHKEHUU KaXKI0ro y4eOHOT0 rojla OCYIIECTBIISIET apXUBAIUIO
YUYETHBIX JaHHBIX. APXMBHOE XPAHECHHE YYETHBIX JAHHBIX JOJDKHO IPETyCMaTpUBaTh
KOHTPOJIb 32 UX LIEIOCTHOCTHIO U JJOCTOBEPHOCTHIO HA MPOTSXKEHUH BCEro HEOOXOIUMOTO
CpPOKa, HalpuMep, C IMOMOILIBIO JJIEKTPOHHOM NOAMUCU. OJIEKTPOHHOE XpAHEHUE
apXMBHBIX JAHHBIX JOJDKHO OCYIIECTBISITBCI MHUHHUMAIbHO Ha JABYX HOCUTEISAX H
XPaHUTHCS B PA3HBIX TOMEIICHUSIX.

3.4.Yuutens pabotaet B Cucteme B CBOEM JIMYHOM KaOWHETE Ha CTpAaHUIIAX AJIEKTPOHHBIX
’KYPHAJIOB KJIACCOB, YUEOHBIX I'PYIII, apajuienei, 00ydarommxcs, KOTOPbIM OH NPENogacT
CBOM MpeaMET.

3.5. KiaccHblil pyKOBOJIUTENIb KOHTPOJIUPYET PE3yJbTaThl 00pPa30BaTEILHOTO Ipoliecca,
IIPOCMAaTPHUBAsl )KypHAJl CBOET0 Kjacca M0 BCEM MPEAMETaM, OCYIIECTBIISIIOT €KETHEBHBIN
y4eT CBEJCHUN O MPOMYIIEHHBIX YPOKaX.

3.6.Yuurens:

OTMEYAeT IOCEIAaeMOCTh OOYYarOIINUXCs, MPOBEPSAS U OLIEHWBAs 3HAHUSA OOYYarOIIUXCH,
BBICTABJISIET OLIEHKHU (OTMETKH) 32 pabOTy Ha ypOKe B JIEKTPOHHBIN KypHal. Pe3yiabTaTh
OIICHUBAHUS BBITIOJIHEHHBIX 00YYarolmUMHUCA paboT JAOKHBI BHICTABISTHCA HE To3AHEe 1
HEJENM CO JHS MX MPOBEACHUS B COOTBETCTBUM C MPUHATHIMU B OO NpaBWiIaMH OLEHKH
pabor;

BBICTABJISIET OLIEHKHM (OTMETKH) 3a NUCBMEHHYI0 palboTy (BKJIIOYash COYMHEHHUS I10
pycckoMy s3bIKY M uTepatype B 10-11 kitaccax) coriacHO NpUHATOMY MOJIOKEHUIO,
3aMoJHSAET TEMbl YPOKOB, B COOTBETCTBUU C KAJIEHJAPHO-TEMATUYECKUM IJIAHUPOBAHUEM,
YKa3bIBaeT BUAbI pabOT, 32 KOTOPbIE O0OYHAOIIUIICS OJy4aeT OTMETKY;

B pasznene «JlomaliHee 3amaHMe» 3alMCHIBAET COJAEPNKAHUE JIOMAIHErO 3aJlaHusd U
XapaKTep €ro BBINOJHEHHUS, CTPAaHULbI, HOMEpa 33Jady U YHNPaKHEHUH, MPAKTUYECKUE
paboThI (B ciIyyae, €Ciu JoOMalllHee 3a/1anne 3ajaetcs). Buecenue B )xypHan nHGOpMaIK
O JOMAIlHEM 3aJaHUU JOJDKHO IMPOM3BOAUTHCS B JEHb NMPOBEIACHUS 3aHATUA. 3aJaHue
JOJDKHO BHOCHUTBCS B JKypHajJ He Mo3gHee yeM uepe3 1 yac mocie OKOHYaHMs Bcex
3aHATHI IaHHBIX 00YYarOIIUXCS;

MOXKET 3apaHee pa3MellaTh JOMAalllHUE 3aJaHus, 4YToObl y oOydJarommxcs Obuia
BO3MOKHOCTB 320J1arOBPEMEHHO IJIaHUPOBATh CBOE BPEMS;

BBICTABJIIET KaXJOMy OOydarolieMycsi OTMETKY 3a OTYETHbIM mnepuoi. B ciyuae, eciu
npeaMeT Benércsa (akyJIbTaTUBHO W/WIM €CIH ISl IpeAMETa He TpeOyeTcsl BHICTaBICHHUE
UTOTOBOM OTMETKH, agMHUHHUCTpatop OO HMeEeT BO3MOKHOCTH BBICTABUTH ITAPAMETP
«be3 arrectauun» B HACTPOUKaX MPEIMETA;

BCE€ 3aMKCH B JIEKTPOHHOM XypHaje (JOMAaIIHUE 3aJaHusl, TEMbl YPOKOB, KOMMEHTapHH )
MeJaror BeAET MOHATHO, TIOJHO U CBOEBPEMEHHO;

OCYUIECTBJISIET BHECEHUE NH(POPMAIIUHU O 3aHATUU U 00 OTCYTCTBYIOIIMX O0YYaIOIIUXCS Ha
3aHATUU N0 (PAKTy B JIEHb €T0 MpOBeAeHUs. B ToM ciyuae, eciiu ypoK MpOBOJIMICS IPYTHM
NeJaroroM BMECTO OCHOBHOTO, (DaKT 3aMEHBI JTOJDKEH OTPa)KaThCs B MOMEHT BHECEHUS
YYETHOM 3aIHCH.

3.7.B cayuae, ecnu poauTenu (3aKOHHBIC MPEACTaBUTENN) peOEHKA OTKA3alINCh OT
MIOJIyYEHHS YCIYTH B JIEKTPOHHOM BHUJE, UM MPEJOCTABIISIOTCS paclieyaTaHHbIE CBOJAHbBIC
BEJIOMOCTH, COJepKalue MHPOpPMAIMI0 O MPOIICAIIMX 3a MEepUoj ypoKax, OTMETKax,



HOJyYEHHbIX PEOEHKOM, CPETHEM M CpeIHEB3BELIEHHOM Oasuie peG&HKa Mo MpeaMmery, a
TAaK)K€ CBEIEHUS O KOJIMYECTBE ONO3JaHUM U MPOMNYILIEHHbIX YpokoB. Ilepuon
COCTaBJICHUs] CBOJHOM BEIOMOCTH — 3a Mpolleamui mecau. s megaroroB UMeeTcs
BO3MOKHOCTb COCTABJIATh CBOJHBIE BEIOMOCTH 3a JIIOOOM MPOW3BOJBHBIMN MEPUOA
BPEMEHM B TEUEHHE OTUETHOI'O MEPUOJIA.

4. O01mme orpaHUYeHUs /sl yY4ACTHUKOB 00pa30BaTe/JIbHOIO mpouecca npu padore C
Cucremoit

4.1.YuyacTHuKH 00pa3oBaTEIbHOTO MPOIEeCcca, YKa3aHHbIE B M. 1.4 HACTOSIIETO IOKYMEHTa
HE MMEIOT IpaBa NepeAaBaTh MNEPCOHAIBHBIE JIOTMHBI M Napoyid s Bxoaa B Cucremy
npyrum Jimnam. Ilepegada nepcoHabHBIX JOTHHA U TApOJIA 17151 BXoAa B Cucrtemy Ipyrum
JUIAM  BJ€YeT 3a COO0OM OTBETCTBEHHOCTh B COOTBETCTBHU C 3aKOHOJATEIHCTBOM
Poccuiickon denepannu 0 3alIATE NIEPCOHATIBHBIX JAHHBIX.

4.2.YyacTHUKH 00pa30BaTeIbHOTO IMpoIlecca, YKa3aHHbIC B M. 1.4 HaCTOSIIErO JOKYMEHTA,
coO01at0T KOH(MUIECHIIMATBHOCTh YCIOBUHM JOCTyIIa B CBOM JIMYHBIN KaOWHET (JIOTUH U
MapoJib).

4.3.YuyacTHUKH 00pa30BaTEIbLHOTO Mpoliecca, yKa3aHHbIC B 1. 1.4 HACTOSAIIETO TOKYMEHTA,
B cllydae HapylleHUs KOH(PHICHIHMAIBHOCTH YCJIOBHHM JOCTyna B JUYHBIA KaOWHET,
YBEJOMIISIIOT B TEYEHUE HE Oojee 4YeM OJHOro padoyero AHS €O JHS MOJYy4YEHHUS
MH(}OpMAMK O TAKOM HAPYIIEHWH OTBETCTBEHHOTO KOOpPAMHATOpAa — aJAMUHHUCTpATOpa
Cucremsl B OO, cinyk0y TEXHUYECKON NOIIEPKKH HHPOPMALIMOHHON CUCTEMBI.

4.4.Bce omepanuu, MPOU3BEIACHHbIE YyYaCTHUKaMU 0Opa30BaTEIBLHOIO Ipoliecca,
yKa3aHHbIMM B M. 1.4 HACTOAIIEro JIOKYMEHTa, C MOMEHTa MOJy4eHHUs HH(pOpMaluu
OTBETCTBEHHBIM KOOpAMHATOpOM — aaMuHucTpatopoM Cucrembl B OO u ciyx0Oo0i
TEXHUYECKON TOJACPKKM O HAPYUIEHWH, YKa3aHHOM B 1. 5.3, TpU3HAIOTCA
HEJIEWCTBUTEIbHBIMU.



[Ipunoxenue 1
O6s3anHOCTH agMuHucTpaTopa CrucreMbl
B MBOY «Kopewnsckas CLL»

1.1. O6s13anHOCTH aAMUHUCTpaTOpa CUCTEMBI
[Ipu BHenpennn Cuctembl B TOBCENHEBHYIO AesTenbHOCTh OO agmuuuctpatop CucTeMbl

B OO 00s13aH:

Ne |OGs3aHHOCTB CpOKH BBITIOJIHEHHUS

/11

1. [IpoBomuTh KOHCyNbTalMU No pabore B | He mo3mnee 20 nHelr mocie
Cucreme s corpyaaukon OO. peructpauuu npoduns OO B

Cucreme
/ TOpu TOSBICHUH HOBBIX
COTPYJHUKOB.

2. PacneuateiBatTh ®  BbIDaBaTh KoOAbl |B Teuenme 7 gHEW 1mocie
noctyna k CucremMe COTpPYJIHHMKaM, |BHECEHHS MEePCOHATBHBIX
peructpupoBath ux B Cucreme. NaHHBIX B CucteMy.

3. ®opMUpOBaTh  CBOAHYIO  BEIOMOCTh |B TeueHume 7 KaleHAAPHBIX
y4yeTa pe3yJabTaTOB IMPOMEKYTOUHOM W |JHEW C MOMEHTA 3aBEPLICHHUS
UTOTOBOM aTrTecTaluu OO0y4yaloluxcs B | yueOHOTO roja.
pexuMe pealbHOro BpemeHu. Jlid
WCIIOJIb30BaHUs TAHHBIX U3 3JIEKTPOHHOMN
dbopMbl B KayecTBE  JOKYMEHTOB
CBOJHBIE BEJIOMOCTH BBIBOASATCA Ha
1eYaTh, 3aBEPSAIOTCA U apXUBUPYIOTCS B
YCTAHOBJICHHOM TMOPSIJIKE

4. [To 3ampocy mpenocTaBiiATh pPeKkBU3UTHI | He mo3gHee 5 kaleHAapHBIX
noctyna B Cucremy — mejaroram, |JIHEW ¢ MOMEHTa OOpallleHHUs.
KJIACCHBIM PYKOBOJUTEIISIM,
agmuauctpanmu OO0.

o. [Ipu HeoOxommmocTH, ocymecTBIATh | [Ipu BO3HUKHOBEHUU
CBS3b CO  CHYXKOOM  TEXHUYECKOH |HEOOXOIMMOCTH.
nojaep KK CUCTEMBI.

6. [Ipu HeoOxomumoctH, mnpeaoctaBiaTh | He mo3gHee 7 KaleHAapHBIX
KOHCyJbTaluu 10 pabdore B Cucrteme |aHEH ¢ MOMEHTa OOpaleHus.
nojbp3oBaresisiM BHyTpu OO.

OcyuectBiaeHne HacTpoek CUCTEMBI M €€ OCHOBHOE HAIlOJHEHUE

7.

[lomyunTh gaHHBIE JUIsI  JOCTyNa B
Cucremy u 3aperucTpUpPOBATH
NEPCOHANIbHBIN aKkayHT B Cucteme

B Teuenme 7 pabouux mHEH
MOCJIE ¢ MOMEHTA TOIYYCHUS
TUPEKTOPOM  JTAaHHBIX  JIJIA
noctyna B Cucremy mis
cotpyaHukoB OO u noBeaeHus
/0.4 JI0 CBEJICHUSA




OTBCTCTBCHHLIX COTPYJAHHKOB.

8. VYcranaBnuBath ~ HeoOxoaumoe — ans | B mens peructpauuu npoduiis
paboThI Cucremsl nporpammuoe | OO B Cucteme/ 10 1 ceHTAOps
obecnieueHue (Be0-Opaysep) KaXJI0ro ydeOHOro roga/ mpu

BO3HUKHOBEHUU
HEO0OXOIMMOCTH.

0. Buocute u (mpu  HeoOxommmoctu) |He mno3mnee 15 nHelr mocie
KOPPEKTUPOBATh OCHOBHBIE TapameTphl | peructparuu npodpuisi OO B
OO B Cucreme. Cucreme

/ mo 1 ceHTAOps Kaxkaoro
ydgeOHOro rojma/ 1Mo Mepe
MOSIBJICHUS HOBBIX CBEJECHUMN
VJIM U3MEHEHHUM.

10. | BBoguts (umnoptupoBats) | He mozgnee 20 gHed mocne
MEPCOHANIbHBIC  JTaHHBIE COTPYIHUKOB | peructparuu npoduasi OO B
0O0. Cucreme

/ TpU TOSBICHHH HOBBIX
COTPY/THHKOB.

11. | Buocuts B Cucremy undbopmanuio no |He moszmuee 20 auedt mocie

OTUYETHBIM TMEPUOaM. peructpauuu npodunss OO B
Cucreme
/ mo 1 ceHTAOps Kaxkaoro
y4eOHOTO ToJa.

12. | Buocute B Cucremy pacnucanue |He mo3gnee 20 mHeit mocne
(pacniicaHusi) 3BOHKOB. peructpauuu npopuns OO B

Cucreme
/ nmo 1 ceHTAOpss Kaxaoro
y4eOHOro roja.

13. | 3amonusaTh cipaBoyHukH B Cucreme: He mno3nnee 20 nHelr mocne
«KabuHeTsl 1 MecTay; peructparuu npoduns OO B
«IIpenmeTsi». Cucreme
CBsi3b «IIpeIMET-TIeIarory; / MO Mepe TOSIBICHUS HOBBIX
CBs13b «IIpeIMET-KaOUHETY; CBEJICHUU WJIN U3MEHEHUM.
CBsI3b «IIPEIMET-KIIACCy.

14. | Co3nmaBath KJIACCBI B Cucteme, | He mosmnee 10 ngmeit mocie
pa3zensaTh KJIacchl Ha yueOHble Tpynnbl. | peructpauuu npopuns OO B

Cucteme/ no 1 ceHTs0ps
KaXJI0ro ydeOHOro ropga/ mo
MEpe  TOSBIICHHUS  HOBBIX
oOydJaroruxcsi B  TEUCHHUE
y4eOHOro roja.

15. | BHocuTth KOHTHMHTEHT oOyuatomuxca u |He mo3gnee 20 nHeit mocne

ux ponutenei /
MIPEICTABUTEIICH

3aKOHHBIX

peructpanuu npoduns OO B
Cucreme




BHOCUTH/  HUMIIOPTUPOBATH  JIaHHBIE |/ TpU TOSBJICHHUH HOBBIX
NOCTYNMUBIIUX OOyYarONIMXCSI M UX | 00y4aroluxcs u ux
poaurenein WIH 3aKOHHBIX | POJUTENEH (3aKOHHBIX
Mpe/ICTaBUTEIEH; pe/icTaBUTeNEH ).

BHOCUTh / WMIIOPTUPOBATh JIaHHbBIE

00y4JaroImxcs;

BHOCUTh / WMIIOPTUPOBATh JIaHHBIE

poauTesnen 158105 3aKOHHBIX

IIPEJCTABUTEIICH.

16. | Pacnpenenstsb oOy4arommxcs Ha |He mnosgnee 10 pgneil mocne
y4eOHbIE TPYMIIbI / KJIACCHI: peructpauuu npopuns OO B
nepeBouTh oOydawomuxca B HOBbIM | Cucreme/ no 1  ceHTs0ps
y4eOHBIX 'O, pacCIpeeNisATh M0 TpynnaM | KakIoro ydeOHoro rona/ 1o
/ KJlaccaM MOCTYNHUBIINX O0YYalOlUXCs; | Mepe  TOSIBICHHS  HOBBIX
pacrpenensith o0y4Jarommxcs Ha |oOydyaromuxcsi B  TEUCHHUE
y4eOHBIE TPYMIIBI / KJIACCHI. y4eOHOTO ToJa.

17. | Buocute B Cucremy pacnucanue |He mnozgnee 15 nguelt mocne
YPOKOB. peructpauun npopuns OO B

Cucreme
/ 3a 7 mHEW no Hayajia KaXkKao0ro
OTUYETHOTO IEPHOJIA.

18. | PacnieuarsiBaTh M BBIJABaTh JOTHHBI M | B Tedenue 7 pabouux OHEH c
BPEMEHHBIE MapOIi 00y4YaroIUMCS U UX | MOMEHTa BHECEHUS
poauTeENsIM W 3aKOHHBIM | KOHTUHTEHTAa OOYYaloluxcsi U
npeactaBuTessiM U cotpyaHukam OO |ux  poaurtened  (3aKOHHBIX
(mepenava naHHbIX 175 Bxoaa B CucteMy | mpecTaBUTeNeH ).
OOy4aromMMcsiT W POOUTENSIM WM
3aKOHHBIM  MPEJACTABUTEIISIM  MOXKET
OCYUIECTBISATHCSA OTBETCTBEHHBI
KOOPAUHATOPOM aIMUHHUCTPATOPOM
Cucrembl B OO B OymMa)XHOM BHJIE€ WIH
MyTeEM OTHPaBKU OTIEIbHO KaXIOMY
COTPYIHHUKY, OOYyYaroleMyCsi WJIH €ro
pOIUTENIO (3aKOHHOMY TPECTABUTEIIO)

Ha email).

19. | IIpoBepsith,  KOppekTupoBaTh  (mpu | ExxenenenpHo/ 1O Mepe
HEO0OXOIMMOCTH) u JOTIOJIHSTh | IOSBJIEHUSI HOBBIX CBEICHUI
BHECEHHBIC JJaHHBIE. VJIM U3MEHEHUM.

20. | OOGecnieunBaTh BBICOKME TIOKa3arenu |B TedeHuwe oT4eTHOTrO nepuoja
pEeUTHHIa aKTUBHOCTU 0Opa30BaTENIbHON | (UETBEPTH, MOJTYTOIHSA).
opranuzaiyy BHyTpu CUCTEMBI.

PaboTa B Cucreme

21. | OkciopTupoBaTh W apXWBUpOBaTh | EixeHemenbHO / exeromHo /

y4eOHyI0 HH(pOpMAITHIO.

I10 OKOHYaHHWH KaXXJa101ro




OTYCTHOI'O IEpHOJa.

22. | OGecneunBaTh cBoeBpeMeHHoe | [lo Mepe BO3HUKHOBEHUS
OOHOBJICHHE HEOOXOIUMOT0 JJIsi paboThl | HEOOXOIUMOCTH.

CucteMbl TPOrpaMMHOTO 0OECIICYCHHUSI.

23. | KoppektupoBath BHeCEHHBIC naHHbIe IO | [lo Mepe BO3HUKHOBEHHS
Mepe OOHOBJICHHS WJIM HW3MEHEHHS | HEOOXOIWMOCTH.
BHECEHHOU MH(OopManuu.

24. | BHocuTh M3MEHEHMs B pachnucaHue B | B jeHb npoBeneHus ypoka.
cily4ae, €ClIu YpPOK MPOBOAWICA APYTUM
NejaroroM BMECTO OCHOBHOTO M B
TOOBIX JPYrUX Cchoydasx HW3MEHEHUs
pacrucaHus.

25. | ObecneunBaTh Hajuiexkamee | ExenHEBHO.
(GYHKIIMOHUPOBAHHE CO3JaHHOM
IIPOTPAMMHOM CPEJIBI.

26. | Bectu u cBoeBpeMeHHO | [lo Mepe BO3HHMKHOBEHUS
aKTyaIM3upOBaTh  CHOPABOYHUKH M | HEOOXOIUMOCTH.

napametrpel OO B Cucreme.

AIIMI/IHI/ICTpaTOp Cucremsbl BIIpaBC:

[IpocmaTpuBaTh BCe 2IIEKTPOHHBIC KYpPHAIbl KJIACCOB U JTHEBHUKHU oOyuaromuxcs OO 6e3

IIpaBa PCIAKTUPOBAHUA.
Pacnieuarats CTpaHHUIBI 3JICKTPOHHBIX }KypHaJIOB/ JHCBHHNKOB.




[Tpunoxenue?2
ITpaBa u 0043aHHOCTH PYKOBOJUTEINSI 00pa30BaTENbHON OpPraHu3alun

2.1. O6s3anHO0CTH AupekTopa OO

[Tpu BHeapennn CucteMbl B TOBCEAHEBHYIO AesTebHOCTE OO qupekTop 00s13aH:

No  |O6s3arHOCT

ICpokn BBIOTHEHHS

Opranu3aliuOHHbIE MEPONPUATHS

1.

HasnadaTth OTBETCTBEHHBIX 3a paboTy B Cucrteme
OTBETCTBEHHBIX KOOPJIMHATOPOB .
aamuHucTpatopoB Cuctemsl B OO (Heobxoaumo
BBIJICJICHUE KaK MHUHUMYM | OTBETCTBEHHOTO
COTpPYIHHKA - IMUHUCTPATOPA - OTBETCTBEHHOT'O
3a BHEApPEHHE U HACTPOHKYy CHCTEMBI OT KaXIOMH
0011e00pa3oBaTeIbLHON OPraHU3aIiN)

He mo3nnee 5 nHeidt ¢ MOMEHTa
BBOJIa peructpaiuu npoduiss OO
B Cucreme/ n0 1 ceHTa0ps
Ka)KJI0r0 y4eOHOTO To/J1a.

OpraHu3oBbIBaTh ~ MAaKCUMaJIbHO  BO3MOKHOE
KOJIMYECTBO pabO4YMX MECT C MOJKIIOYEHUEM K
ceth HMuHTepHeT i CBOOOJHOIO  JIOCTYIIA
rnemaroros k CucreMme.

He mo3mnee 30 nguHen mocie
peructpauun npopuns OO B
Cucreme/ 1o 1  ceHTa0p
Ka)KJJOr0 Y4eOHOT0 rojia.

HOIIFOTOBI/ITL IMIpUKa3 O BHCAPCHHH Cucremnl B
00

B Hagaie ar000Or0 OTYETHOIO
nepuoa.

YTBepxkaaer yueOHbi mian OO Ha Tekyuui
y4eOHBIN Tof

/1o 25 aBrycra

YTBEpKIaeT MEeNaroruyeckyr0 Harpy3ky Ha
TEKYIIUN y4eOHBIH roj

/To 25 aBrycra

YTBEepKIJaeT pacluCaHUE 3aHITUHA Ha TEKyIIUH
y4eOHBIH To

Ha 1 centsi0ps

OCYHIeCTBJ'IeHI/Ie HAaCTPOCK CUCTCMBI U €€ OCHOBHOC HAITOJIHCHUC

4.  [[lomyuuts xoa goctymna s aoctyna B CucremyB Tteuenue 7 paboymx IHEH ¢
M 3apEruCTPUPOBATH TMEPCOHAIBHBIM AKKAYHT BMOMEHTA BHECCHUS]
Cucreme. MEPCOHAIBHBIX JTAHHBIX B

Cucremy.

Padora B Cucreme

5.  [3amoJIHATH pazzensl, xapakrepusyronmelHe mno3gHee 15 npHeil mocre
oOpa3oBaTeNIbHBIN MPOIECC peructpanuu npopunss OO B
Cucreme/ He mo3nHee 7 THEH ¢
MOMEHTa  Hayalla  OTYETHOIO
nepuoja/ Mo MeEpe TOSBIICHUS
HOBBIX CBEJICHUU 1583071
M3MEHCHUU.
6. |OcymecTBISATh KOHTPOJIb 3a BeJieHneM Cuctembl |EjKeTHEeBHO.
/. |OcCyllecTBIATh KOHTpPOJIb 3a paboTtoiiExxeHeBHO.
3aMECTUTENII  PYKOBOJAUTENS MO  y4eOHO-
BOCITUTATEIIHLHOU paborte, OTBETCTBEHHOTO




|KOOpI[I/IHaTOpa - aamuHucTpaTopa CrUCTEMBI B OO| |

2.2. Jupexkrop OO Bnpage:

[IpocmaTpuBaTh BCE AJIEKTPOHHBIE KYpHaIbl 00111€00pa3oBaTeibHON OopraHu3anuu 0e3
MpaBa peJaKTUPOBAHUS.

PacmieuaTsIBaTh CTPAHUIIBI AIEKTPOHHBIX KYPHAJIOB/ THEBHUKOB.



[Ipunoxenue 3

[IpaBa u o0s3anHOCTH 3amecTuTeNs aupexkropa OO

II

0 y4eOHO-BOCIIUTATEILHON paboTe

3.1. O6s3anHOCTH 3aMecTutens AupekTopa OO no yuyeOHO-BOCIIUTATEIBHOM paboTe
[Ipu BHeapenun CucreMbl B MOBCEIHEBHYIO jesaTenbHOCTh OO 3amMecTUTeNnh TUPEKTOpa
OO 1o y4ebHO-BOCTIUTATEIHLHOU paboTe 00sI3aH:

No  |O6s3amHOCTD ICpokn BImOTHEHMS
OcCy11eCcTBIIEHHE HACTPOEK CUCTEMBI H €€ OCHOBHOE HAIIOJIHEHUE
1. [[MomyuuTh KOJ JOCTyNa WX JIOTMH W BpeMEHHBIHB TeueHune 7 pabouux gHEH

MapoJib TS JIOCTyTIa B Cucremy u
3apEerUCTPUPOBATh MEPCOHAIBHBIM  aKKayHT B
Cucreme.

C  MOMEHTa  BHECEHHS
MEPCOHANBHBIX JIaHHBIX B
Cucremy.

Pabora B Cucreme

2. |KoopauHUpYeT BBHIMOJTHEHHE y4YeOHBIX IIAHOB H|B TedeHue yueOHOro roja.
nmporpamMm B Crucreme

3. [KonTpomnupyer: B Teyenue yueGHOro roja.
* KauecTBO 00pa30BaTENBHOTO Mpolecca U
O00BEKTUBHOCTD OLICHKH pE3yNbTATOB
oOyyarolmuxcss  4yepe3  CHCTEMYy  OTYETOB,
NOCTYIHBIX B Cucreme;
* HAaNOJHAEMOCTh JIMYHBIX HOPTHOIUO WU
noptdoano npoekToB B Cucreme

4.  |AHaNU3UpyeT U UCIIOb3YET U1sB TeueHune yueOHoro roaa.
[POTHO3UPOBAHUSL:
* X0/, pa3BUTUE U pEe3yIbTaThl 0OPA30BATEIBHOTO
npoiecca OO uvepe3 Cucremy;
e xoxn wu pesyiabratel mnpumeHenus HWKT B
00pa30BaTeIbHOM IPOLIECCE

5.  [KoncynwsTupyer: B teuenue yueOHOTO TOA.
* MI€JaroroB IMPH CO3JaHUM JIMYHBIX MOPT(OINO U
noptdoano npoektoB B Cucreme

6. |YuacTtByer: B Teuenune yueOHOTO roja.
. B CO3JaHUU Karajaora pecypcoB

00pa3oBaTEILHOTO VUPEKICHUS U XPAHWIMIIQ
[ITKOJIbHBIX TOKYMEHTOB CHUCTEMBI;

* B pa3pabOTKe W YTBEPKICHUM HOPMATHUBHOMN
0a3bl yaueObHOTOo mporiecca s Benenus DXK/DJ[ B
nensix  omyOnukoBaHus —Ha - caiite  MBOY
«Kopeunsckas CIII»;

* B TMEpEeNnucKe C POAUTEISIMU (3aKOHHBIMU

MPEACTABUTEISIMU) OOYUYaIOMUXCS TTOCPEICTBOM




BHYTpEHHEN nouTbl CHCTEMBI;

* B OpraHM3allii W BEICHHUHM BJIEKTPOHHOIO
nmokymeHToobopota OO ¢ HCHONB30BAaHUEM
CucTeMsl.

/. |CieouT 3a 3all0JIHEHHEM 3JIEKTPOHHBIX KYpHaJoBEsKeMeCSUHO.
VUUTEISIMU
8. |OcymecTBiIsIET NEPUOANYECCKUN KOHTPOJIh HaaExeMecsdHo.
BeneHruem bbK, conepxkammii:

MPOIEHT 00YYAIOIINXCS HE UMEIOIINX OLIEHOK;
[POLIEHT 00YYAIOIIUXCS UMEIOIIUX OJIHY OILCHKY;
y4eT MPOMIEHHOro yueOHOro Marepuaia

9. |OcymiecTBiseT: B Teuenue yueOHOTO TO/A.
* BBEJICHUE U KOPPEKTHUPOBKY PACIIUCAHUS KJIACCOB
B Cucreme;

* KOHTpPOJIb 3@ Harpy3kod oOydyarolmuxcs
rnocpeacTBoM CUCTEMBI;

* CBOEBPEMEHHOE COCTaBIICHUE YCTAHOBJIEHHOM
OTUYETHOM JIOKYMEHTallMM C HCIOJIb30BaHUEM|

CHUCTEMBEI.
10. |OpraHu3oBbIBaeT NMEPEHOC JAHHBIX JJICKTPOHHBIX|[[I0 OKOHUAHHMHM YETBEpTEH,
PKYPHAJIOB Ha OyMaXHBIM HOCHUTENb (C JABYX[TOJIYTOIMH, y4eOHOTO

CTOPOH JIMCTa), OTOOpa)kas CIHCKM Kjacca,roja.
OTMETKH, IOCEHIAeMOCTh, NPOHJEHHBIE TEMBI M
3a/laHAE Ha JIOM, OTMETKHU 32 YETBEPTh, 3aBEPSeET
[IPaBUIIBHOCTH MIEPEHOCA JAHHBIX CBOEH MOAUCHIO
C J1aToM;

MPEACTABIAET OTYETHl MO paboTe yduTeneul ¢
bb)K Ha OCHOBE aBTOMAaTHM3MPOBAHHBIX OTYETOB,
npenocrasisieMbix UCYO/I;

nosiyyaer OymaxkHble konuu DK 1o kiaccaMm |
KJIACCHBIX PYKOBOIUTEIEH;

3aBEPSIET CBOCH MOAIUCHIO U JaTOW ITPOBEPEHHBIE
oymaxkubie ko bBXK;

nepenaér Oymaxubie komuu bBX cekperapio
yaeOHor wactu OO  janma  JanbHeHIiero
ApXHUBUPOBAHUS.

11. |CBoeBpeMEHHO BHOCUThH U3BMEHEHUS B pacnucanue |[Ipu BO3HUKHOBEHUH|
HEOOXOIUMOCTH.

3.2. 3aMmecTUTENh AUPEKTOPA MO YYEOHO - BOCIUTATENBHON paboTe BIIpaBe:
[IpocMaTpuBaTh BCe ANEKTPOHHBIE KypHAIBI KJIACCOB W JHEBHUKU oOydaromuxcs OO 6e3
npaBa peAaKTUPOBaHUSI.

Pacrnieyarath CTpaHHUIIbI 3JI€KTPOHHBIX JKYPHAJIOB/THEBHUKOB.



[Tpunoxenue 4
IIpaBa 1 00s13aHHOCTH KJIAaCCHOI'O
PYKOBOJUTENS

4.1. O0s3aHHOCTH KJIACCHOTO PYKOBOIUTEIS
[Ipu BHeapeHnu CHUCTEMBI B NMOBCEAHEBHYIO JesaTeabHOCT, OO KIIacCHBIM PYKOBOJUTEIb
00s3aH:

No  |O0s13aHHOCTB CpOKH BBITIOJIHEHHUS

OpranuzaluoHHbIE MEPONPUATHS

1. PacnieuaTeIBaTh U BbIIaBaTh KOABI JOCTYIA WIH B teuenue 7 pabouux aHei ¢
JIOTUHBI U BpEMEHHBIE MTApOJIU, B CIIy4ae yYTepH, MOMEHTA BHECEHUS
00y4aroIUMCs M UX POAUTEISIM HIIM 3aKOHHBIM KOHTHHI'€HTa 00Yy4aronuxcs
MPEACTABUTENSIM B paMKaxX CBOEro Kjacca U UX poauTenel / 3aKOHHBIX
(mepemayda naHHbIX AJig BXoja B Cucremy MPEICTABUTEIICH.

OOYYarOIIMMCS U POAUTEIISIM WM 3aKOHHBIM
MPEACTABUTENSIM MOXKET OCYIIECTBISATHCA
KJIACCHBIM PYKOBOJUTENIEM B OyMaKHOM BHUJIC
WM TTyTEM OTIPABKU OTACIBHO KaKIOMY
00yyJaromemMycst Wi €ro POJIUTEIN0 (3aKOHHOMY
MpEeACTAaBUTEINIO0) Ha email.

2. Cobupatpb corjacus Ha oOpabotky | [Ipu  mosiBIeHHH  HOBBIX
MEPCOHANBHBIX JIAHHBIX OOYYaIoOIUXCS W WX | 00y4arolmuxcs u ux
poauTeneu (3aKOHHBIX peACTaBUTEIICH), | poauTenei (3aKOHHBIX
COTPY/IHUKOB. pPEACTABUTEIIEH ),

COTPYJHUKOB JI0 BHECEHUS UX
MEPCOHAIIBHBIX  JAHHBIX B

Cucremy.
2. NudopmupoBaTh poauTeneld 0 NOBEICHUH, ExenenenpHo.
YCIEBAEMOCTH O0YYAIOIIETOCs U O BO3MOKHOCTAX
IIPOCMOTpA 3JEKTPOHHOTO THEBHHUKA
00yuJaroIIerocs 4yepe3 TeKCTOBbIE COOOIIEHNUS
BHYTpU CUCTEMBI
3. NudopmupoBaTs 0 pe3ysbrarax o0y4eHHs ExemMecsiaHoO.
pebeHka Ha OyMa)KHOM HOCHUTEJE TeX pOAUTENCH,
KTO Hamucali 3asBjieHue 00 0TKa3e OT
ucnoJib3oBanus bbXK
4. NudopmupoBats poauTteneii (3aKOHHBIX 1 pa3 B TeueHHe Kaxa0ro
IIPEICTABUTEINIEN) O CYLLIECTBOBAHUN OTYETHOT'O IEPHOJA

AIEKTPOHHBIX THEBHUKOB U cepBrcax CUCTEMBI (ueTBepTH, MOTYTOAMS).




(SMS - pacchuika 0TMETOK, HHGOPMHUPOBAHKE T10
DIIEKTPOHHOU TIOYTE)

CBOEBpPEMEHHO 3aIOJIHSET U CICAUT 32
aKTyaJbHOCTBIO JaHHBIX 00 00yYaromuXcst U UX
poaUTEINSIX (3aKOHHBIX MPEICTABUTENAX) B 0a3e
nanHbIX CucTtemsl. B ciydae nsmeneHus
(haKTHYECKUX JIAaHHBIX BHOCUT COOTBETCTBYIOIINE
MIOIIPaBKHU

ITo mepe HeOOXOTUMOCTH

OCYHIGCTBJ'ICHI/IG HAaCTPOCK CUCTCMBI U €€ OCHOBHOC HAII0JI

HCHUC

6. [TomyunTs KO JOCTYMA UK JIOTUH U BpeMeHHbI | B Teuenue 7 pabouux qHeil ¢
napoJib A gocrymna B Cucremy u MOMEHTA BHECEHUS
3apEruCTPUPOBATh NEPCOHAIBHBIN AKKAYHT B IIEPCOHAIIBHBIX JAHHBIX B
Cucreme. Cucremy.

7. BriaBats gansbie 171 Bxojaa B Cucremy B Teuenue 7 nuen nocie
OOyYarOIIMMCS U UX POJIUTENSAM (3aKOHHBIM BHECEHHUS M0JIb30BaTENEH B
MIPEICTABUTENSIM) B paMKaX CBOETO Kiacca. Cucremy.

0. [IpenocTaBiATh 3aMECTUTENIO IUPEKTOPA MO Ilo okOHYaHUU YETBEPTH,

y4eOHO-BOCIIUTATEILHON paboTe OTYETHI 00
YCIEBAEMOCTH U TIOCEIIAEMOCTH yUYalTuXCsl
KJlacca Ha OYMa>KHBIX HOCUTEJISIX.

I[moJayroaus, roga

Pabora B Cucreme

10.

KoopauaupoBaTs paboTy 00y4aromuxcsi CBOEro

KJIacca HaJ CO3JaHuEM COOCTBEHHBIX MOPTGHOIHO.

B teuenue yueOHoro rosa.

11.

KoHTponaupoBaTh TEKYLIYIO YCIIEBAEMOCTh U
MOCEIAEMOCTh 00YUaIOIIUXCsl TOCPEICTBOM
MOJATOTOBKM OoT4eTa yepes3 Cucremy.

ExxenenennHo.

12.

OcyliecTBiIsATh:

obMmeH umHbOpMaNHeH ¢ 00yJIarOIUMHUCS U
POIUTETSIMU

MPOBEICHNE UKJIa UH(POPMAIMOHHBIX
POJIUTETHCKUX COOpPAHUH C IENIBIO TTOIICPIKKU
BHenpenus bbX.

B teuenue yueOHoro rosa.

13.

KoHcynbTHpoBaTh 00y4aromuxcsi Ipu Co3/1aHuu
coOcTBeHHBbIX OpThonno B Cucteme.

B teuenue yueOHoOrO rosa.

14,

YyacTBOBaTH:

* B CO3/IaHUHU KaTaJiora pecypcoB
00pa3oBaTEILHOTO YUPEKICHHUS U XPaHUIIUIIA
HIKOJIBHBIX JIOKYMEHTOB, pPa3MEIICHHBIX B

B teuenue yueOHOTO TO1A, B
ciydae He0OXOJUMOCTH.




Cucreme 1 HEOOXOIUMBIX B BOCTIMTATEIILHOM
npoIriecce;

* B [IEPETHCKE C 00YIAOIIMMHUCS ITOCPEICTBOM
BHyTpeHHeH mo4YThl CHCTEMBI;

* B paboTe MKOILHOTO (OpyMa, JOCTYITHOTO B
Cucreme.

15.

[IpoBoaUTS:
* Pa3bACHUTEIBbHYIO Oeceny ¢ 00yUJaroIUMHUCS O
Cucreme.

B navane yue6HOTO TO/Ia.

16.

CBOEBpPEMEHHO 3alOJIHITh U KOHTPOJUPOBATH
JaHHbIE 0 TpoIryckax oOy4daromuxcs B bBXK.

ExxenHeBHO.

17.

Bener yder cBelieHUl 0 MPOMYIIEHHBIX YPOKaX, B
pazaene «IlocemaeMocTb» 3IEKTPOHHOTO
JKypHaJa KOPpEKTUPYET CBEICHHUS O
MPOIYIICHHBIX YPOKaX 00y4YaroImnxcs

E>xenneBHo.

18.

pH paboTe ¢ negaroraMmu, NpernojariMy B
KJIacce, 3aKPEIUIEHHOM 3a MEJaroroMm:
KonTtpomupyer:

* )KCHEAEJBHO KJIACCHBIN AJIEKTPOHHBIN KypHaJ
B CucreMe Ha NpeIMET MOJHOThI U COOTBETCTBUS
JOCTOBEPHOCTH UH(opManuu. B ciayqae
OoOHapy>KeHHUsl pa3HOIJIACHS, TOBOJIUT JI0
ceeaeHud agmMuauctpanuu OO0.

pu paboTe ¢ POAUTENSIMU (3aKOHHBIMU
MPEICTABUTEISIMU):

KoncynsTupyer:

* OCYULIECTBIISIET CBA3b POAUTENEH (3aKOHHBIX
NpeACcTaBUTeNe ) U aiMuHUCTpaTopa CucTeMsl B
00;

* YYaCTBYET B MEPENUCKE C POAUTEIAMHU
(3aKOHHBIMH TIPEACTABUTEIISIMH) MIOCPEICTBOM
BHYTpeHHEW nouTbl CHCTEMBI;

pu paboTe ¢ JOKyMEHTaMHU:

Ocy1iecTBisieT:

* BEJICHUE KaJleHAapsl IPOBEACHHBIX KIACCHBIX
Meponpusatuii B Cucteme 111 uHQOpMUpOBaHUS
II0JIb30BAaTEIIEH.

P B3aUMOJEHCTBUU cOo cityx0amu OO:
['oToBwUT:

E>xeneneapHO BHOCHUTCS
uH(popMaIus 0 NPEACTOAIIEN
HEJene.




* HEOOXOUMYIO UH(OPMAIHUIO IO KJIaccy U
OTJIEJIbHBIM 00YYaIOIIUMCS IOCPEACTBOM
poLEeIyp COCTaBIeHUS 0T4eTOB U3 CUCTEMBI.

4.2. KnaccHblil pyKOBOJUTEINb BIIPABE:
IIpocMaTpuBaTh KypHaJI CBOETO KJIacca 10 BCEM IPEAMETAM.



[Ipunoxenue 5
[IpaBa u 00s3aHHOCTH yUHUTENS/
MICUXO0JIOTa/COIMAIBHOTO Me1arora

5.1. O0s13aHHOCTH yUHTEJI51/ IICUX0JI0TA/CONUATBHOTO MeJarora

[Ipu BHeapennn CucTeMbl B TMOBCEIHEBHYIO  aesrenbHOCTh OO  yumrtens/
/TICUXO0JIOT/COLMAIbHBIA Teaaror 00s13aHbI:

No  |O0s13aHHOCTB CpOKH BBITIOJIHEHHUS

OCYHIGCTBJ]CHI/IG HAaCTPOCK CUCTCMBI U €€ OCHOBHOC HAIIOJTHCHUC

1. [[MomyuuTh KOJ AOCTYIIa WM JIOTUH M BpeMeHHbIH (B TeueHue 7 padoumux
mapoJib 1711 BXxoga B CUCTEMY U 3apEeTruCTPUPOBATH [THEW C MOMEHTA BHECEHHUS
[MEpCOHAIBHBIN aKKayHT B Cucreme. [IEPCOHAIBHBIX IAHHBIX B
Cucremy.

2. [[IpoBoauTh pazaeneHue kiaccoB Ha noarpynnbsl  [He mo3guee 10
COBMECTHO C KJIACCHBIM PYKOBOZIUTENEM U KaJICHIApHBIX JTHEH C
MPEOCTaBUTh CIIMCKU aAMHUHHCTpaTOpy DK MOMEHTa Havasa
y4eOHOro roja

10 Mepe MOSBIICHUS
HOBBIX O0yYarOIIUXCS B
TeYEHUE yueOHOro roja.

3. [[IporrHO3mpyeT UTOTOBBIC PE3yIbTATHI He noznnee 10
00yJaroIerocs 4yepe3 Npoueaypy COCTaBICHUS KAJICHIAPHBIX JHEN 10
oT4eTOB CHUCTEMBL. OKOHYaHUS OTYETHOTO

nepuoja

4. [[OTOBUT U pa3MeIaer: He no3nuee 15 nueit

MOCJIC PETUCTPAIIUU
npoduiis OO B Cucreme/
3a 7 nHEHW 10 Hadaja

* AaHAJIMTUYECKHE MaTepUabl 00pa30BaTEIHLHOTO
[poliecca Mo CBOEMY MPEAMETY;

* ydeOHbIE U METOAUYECKUE MaTepUabl (TECTHI, Ka)KI0T0 OTYETHOTO
3a/layu, YIpaXHEeHUs) 17151 o0ecreueHus repuoaa.
MOATOTOBKU O0YYAIOIIMXCSI K MOCTIEAYIOIIUM

YpPOKaM;

* KaJEHJAPHO-TEMATUYECKOE MIAHUPOBAHUE TIO
CBOEMY TIpeAMETY;

5. [3amoJsHsAeT 1aHHbIC 00 YCIIEBAEMOCTH U E>xenqHeBHO.
MOCEIIAEMOCTH 00YJarOITUXCsI, BUIAX YUISOHBIX
BaHSATUH, TOMAIIHUX 3aJaHUSIX

6. (Crmemut 3a HefomyIeHUEM O0y4JaroIXcs K padote [ExeaHeBHO.




c CructeMoi o1 JOTUHOM M IApOJIEM Iearora

'Y4acTByerT:

* B IIEPENUCKE C KOJUIETaMH, aIMUHUCTPALIUEH,
POAUTENSIMU (3aKOHHBIMU MPEJCTABUTEISIMU )
[MOCPEJACTBOM BHYTpPEHHEU MouThl CUCTEMBI;

B Tedyenue yueOHOTO roja.

Pabcora B Cucreme

8. [3amonHATH XKypHan (BHOCUTH TEKyIIHE OTMETKH) U |ExeTHEBHO, HO HE
BBOJIUTH MH(DOpMAaIIUIO 00 ypoke (TeMa ypoka, BUJI [[TO3IHee / JTHEH co JTHS
paboThI, MOCENIAEMOCTh O0YUYaOIINXCS) [TPOBEICHUS YPOKa.

9. [3amonHATH TEMBI YPOKOB, B COOTBETCTBHH C E>keTHEBHO.
KaJICHJAPHO-TEMAaTUYECKUM IIJIAHUPOBAHHUEM,

YKa3bIBaTh BUbI PabOT, 32 KOTOPbIE O0yUYarOIIHIC
[10JIy4aeT OLEHKY OTMETKY
10. |BBICTaBISATH UTOTOBBIE OTMETKH [lo nmpuka3y nupekropa
[ITKOJTBI
11. [BamuceiBaTh comep)kaHue JOMAITHETO 331aHug U [B JIeHb MpOBeIeHUS ypOKa

XapaKTep €ro BBIMOJHEHUS, CTPaHUIIbI, HOMEpa
3a/1a4 U yIpaKHEHUH, TpaKTHYeCKue padoThI (B
cilydae, €Clii JOMAIIIHEE 3a/IaHHE 3a/1aeTCsl)

1 HE TI03IHee YeM depe3 3
qaca MoCiIe OKOHYAHUS
BCEX 3aHATHH JTAHHBIX
00yJarommxcsl.

5.2. YuureJib/ ICUX0JI0T/CONMAJILHBINH TeAaror Bpase:

[IpocmatpuBaTh 1 GUKCUPOBATH CBEICHUS B JIEKTPOHHBIE )KYpPHAJIBI JIUIIIH TEX KJIACCOB, B
KOTOPBIX MPENOAAET, MPU 3TOM YUUTENIb HE MMEET MpaBa PEIaKTUPOBATH AJIEKTPOHHBIN
KYpHAJI MOCJIE BHICTABJICHUSI UTOTOBBIX OIIEHOK (OTMETOK) 32 yUeOHBIN MEepUOI.



[Tpunoxxenue 6

[IpaBa 1 0043aHHOCTH 00YYaIOIIETOCs

7.1. O6s13aHHOCTH 00YUaIOIIETOCS

No  |06s3aHHOCT (Cpoxu BeIONHEHHS

Paborta B Cucteme

1. |(Onosemarhs nejgarora o0 OIMMOOYHO BBICTaBJIEHHOH B TCUCHUE 3
OTMETKE KaJICHIAPHBIX JTHEU C

JIaThl OOHAPYKEHUSI.
OCylIECTBIIEHHE HACTPOEK CUCTEMBI U €€ OCHOBHOE HAIIOJIHEHNE

2. [ToayuynTh JOTMH ¥ BpEeMEHHBIH maposib s (B Tedenue 7 pabounx
noctyna B CucrteMy W 3aperucTpupoBaTh [THEM € MOMEHTA
MEPCOHAIBHBIN aKKayHT B Cucreme. [10JIy4YECHUsI JaHHBIX.

7.2. O0yy4arouuiics BIpase:
[TpocmaTpuBaTh CBOIO YCIIEBAEMOCTb.
[IpocMaTpuBaTh CBOM JTOMAITHHUE 3aJaHUSI.



[Tpunoxxenue 7
[TpaBa poauTesst WU 3aKOHHOTO MPEICTABUTENSI 00YUIArOIIETOCS

7.1. PoguTens WM 3aKOHHBIN MpeICTaBUTENb BIIPABE:

[IpocMaTpuBaTh yCcrieBa€MOCTb CBOETO peOeHKaA.

[IpocmaTtpuBaTh CBEACHHS O IOMAIIHUX 3aJIaHUAX, TEMaxX YPOKOB, PEKOMEHIAITHUSIX
MEJJarOrOB B DJICKTPOHHOM JTHCBHUKE.

[Tonp3oBathess cepucamu Cuctembl (MOOWIBHas yciyra - SMS-pacchlika OIIEHOK
(0OTMETOK) Ha JMYHBIA MOOWJIBHBIM TenedoH poauTens (3aKOHHOTO TMPEICTaBUTENs),
UH()OPMUPOBAHUE 110 AIEKTPOHHOM TOUTE).



