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1. Ob1mTre MOOKEHUS

1.1. Hacrosiuii JOKYMEHT OIpeJeNseT YCIOBUs | NIpaBuia BeaeHus I)K, KOHTPOIIA 3a BEICHHEM
9K, npornexyphl 06eceueHnst JOCTOBEPHOCTH BBOAMMBIX B DK JaHHEIX, HAIEKHOCTH UX XPAHCHUS 1
KOHTPOIS 3a cooTBeTcTBHEM K TpeGOBaHHAM K JOKYMEHTOOOOPOTY, BKIIOYAs CO3MaHME PE3CPBHBIX
KOTIHH, TBEPABIX KoM (Ha OyMaKHOM HOCHUTENIE) U JIP.

1.2. B coorBercTBHM C JAeHCTBYIONMM 3akoHOAaTenscTBOM OO BIpaBe CaMOCTOATEIHHO
BEIOUpaTh (GOPMBI yueTa BBITOIHEHUS y4eOHOH IporpaMMmBl.

1.3. OTBeTCTBEHHOCTH 32 COOTBETCTBHE pe3yJlbTAaTOB ydeTa AECHCTBYIOUIMM HOpPMaM H, B
YaCTHOCTH, HACTOSIIIEMY PErIIaMEHTY M JIOKAJIbHBIM aKTaM, HeceT pykoBogutens OO.

1.4. OTBETCTBEHHOCTD 3a COOTBETCTBHE JaHHBIX y4yeTa (pakTraMm peann3anuu y4eOHOro mporecca
nexuT Ha pykoBoautesne OO.

1.5. Tlpm BegeHWH yueTa HEOOXOAMMO OOECTIEYHTh COOIONEHHE 3aKOHOIATENLCTBA O
TIePCOHATBHBIX JAHHBIX.

2. Obmue npaBmwia BEACHUS ydeTa

2.1. Buecenne uH(GOPMAIIUH O 3aHATHH U 06 OTCYTCTBYIOIIMX JOJDKHBI IPOU3BOJUTHCA 110 HaKTy
B JIeHb IpOBeACHHMs. ECiu 3aHATHE IPOBOIMIOCH BMECTO OCHOBHOTO IIpENogaBaTelsi, pakT 3aMeHbl
JOJDKEeH OTpaXaThCs B MOMEHT BHECEHUS YUETHOU 3aIIUCH.

2.2. Baecenne B xypHaI HHGOPMAIMK O JOMAIIHEM 3aJaHMM JO/DKHO MPOW3BOJUTHCSA B JICHB
IIPOBEJIEHUS 3aHATHs. 3alaHue JOJDKHO BHOCHTBCS B XXypHAl1 He IO3J1Hee, 4eM uepe3 | gac mocre
OKOHYaHHS BCEX 3aHSITHN JaHHBIX 00yYarOIIUXCSL.

2.3. PexoMeRayeTCs 3apaHee pa3sMeliarh 3a1aHus, 4ToObl y 00yJaroluxcs OblIa BO3MOXKHOCTb
3a0TaroBpeMeHHO MIAaHUPOBATH CBOE BpEMSI.

2.4. Pe3ynpTarhl OLEHHBAHUS BBIIOJHEHHBIX O0YYAIOIIMHUCS pabOT NOJUKHEBI BBICTABIATHECS HE
no3gHee 1 HemeNld Co JHS MX MPOBEICHHUs B COOTBETCTBHHU C HpUHATBIMUA B OO mpaBuiiaMH OLIEHKH
pador.

2.5. ApXuBHOE XpaHEHHE YYETHBIX MHaHHBIX JOJDKHO IpelyCMaTpuBaTh KOHTPOJb 3a MX
[EJIOCTHOCTLI0 M JOCTOBEPHOCTHIO Ha IMPOTSDKEHHH BCErO HEOOXOAMMOIO CpPOKa. DIEKTPOHHOE
XpaHEeHUE apXUBHBIX JAHHBIX JIOJDKHO OCYILIECTBIIATHC MUHUMAIBHO Ha ABYX HOCHTEISIX M XPAHUTHCS
B Pa3HbIX MOMEIICHUSIX.

3. YcmoBusi COBMEIIEHHOIO XpaHCHHUS JAHHBIX B 2JICKTPOHHOM BHJIC H Ha GYMa)KHBIX HOCHTCIIAX

3.1. B cny4ae He0OXOIUMOCTH MCIIONB30BaHUs JaHHBIX D)K U3 371eKTpOHHON QOPMEL B KAYECTBE
[I€YaTHOTO JOKyMeHTa HH(oOpMamusi O BBIBOJUTCS Ha II€UaTh M 3aBEPIETCSs B YCTAHOBJICHHOM
nopsiaKe. ApXMBHOE XpaHCHUE YUYETHBIX JaHHBIX Ha OYMaXKHBIX HOCHTEJISAX JOJDKHO OCYIICCTBIISATHCS
B COOTBETCTBHM C J€HCTBYIOIIMM  AJIMUHHCTPATHBHBIM  periameHtoM PocoOpransopa,
YTBEPIKIEHHBIM MprKa3oM MunoOpHayku Pocenu ot 21 siHBaps 2009 r. N 9.

3.2. CBoaHas BEAOMOCTh UTOTOBOM YCIIEIIHOCTH Kilacca 3a y4eOHBIH IO/l BHIBOAUTCS M3 CHCTEMBI
y4eTa B TOM BHJE, KOTOPBIA MPELYCMOTPEH AEHCTBYIOMNMH TPeOOBAHUSIMH apXHBHOM CIyKObl. Eciu
JaHHBIE 110 Y4eOHOMY TOAy XPaHATCA B DJICKTPOHHOM BHIE, CBOJHAs BEIOMOCTb MOMKET OBITh
nepenaHa B apX¥B cpa3y 110 3aBEePIICHUU BEJCHHS y4eTa B COOTBETCTBYIOLIEM KIIaCCHOM XXypHaJIe.

3.3. [Ipu BemeHMH ydeTa B JIEKTPOHHOM BUJe HEOOXOOMMOCTH BBIBOJA JAHHBIX HA MeYaTh IS
UCIIONB30BAaHUsI B KauecTBe  JOKYMEHTa  OIpeneNnseTcs  COOTBETCTBHEM  HCIOJIBb3YEMOM
unpopmanuonnoit cucrembl 'OCT P MCO 15489-1-2007 «Cucrema CTaHIApTOB IO HMH(POpPMALKH,
OMONMOTEYHOMY U U3JATENLCKOMY Jeiy. Y pasienue TokyMeHTaMu. O0mue TpeOoBaHug».



